
      
 

                        Right of Way Manager Job Code: 2034  
  

Originated:  6/2006 Salary Grade: 2160 FLSA: Exempt 
Revised:   EEO Code:  21 Supervisory: Yes 
HR Ordinance Status:  Unclassified  

 
CLASS SUMMARY  
The Right of Way Manager will enhance traffic safety and mobility throughout the City 
by coordinating necessary use of the City’s right of way (ROW) and by minimizing street 
and sidewalk restrictions.  This position will improve compliance and provide road users 
(both vehicular and pedestrian) an efficient and safe environment, while still allowing 
construction/maintenance to be accomplished in a timely manner.   
 
DISTINGUISHING CHARACTERISTICS 
This classification does supervise. The Right of Way Manager is distinguished from the 
Traffic Engineering Technician Supervisor and Traffic Engineering Technicians by the 
requirement to supervise other technical staff. The Right of Way Manager receives 
general supervision from the Traffic and Engineering Operations Director. 
 
ESSENTIAL FUNCTIONS 
Performs duties and responsibilities commensurate with assigned functional area within 
a department(s) which may include, but are not limited to, any combination of the 
following tasks: 
 

• Acts as a leader in the development of a cohesive right of way program designed 
to strengthen communications and cooperation among Traffic Engineering, 
Capital Project Management, Field Services and Inspection Services staff 
responsible for right of way use and barricade improvement. 

• Provides timely problem resolution for right of way issues. 
• Coordinates the preparation and distribution of public information regarding right 

of way and barricade improvement. 
• Oversees the development of an annual certification and training process for 

those companies and agencies who wish to perform barricading services within 
the City of Scottsdale.   

• Coordinates the City’s street closure permit system. 
• Oversees the use of temporary traffic control devices in construction and 

maintenance areas in conformance with traffic barricade manual and project 
specifications. 

• Has authority to issue stop-orders and assign penalties for unauthorized 
restrictions and closures. 

• Plans temporary traffic control for large construction projects to minimize traffic 
conflicts. 

• Prepares traffic regulations for project specifications for all City projects. 
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• Plans and oversees temporary traffic control for special events and emergency 
conditions to minimize traffic disruption. 

• Evaluates new control products to determine suitability. 
• Periodically revises the traffic barricade manual.   
• Performs other duties as assigned. 
•  

MINIMUM QUALIFICATIONS 
 Knowledge, Skills and Abilities  
  
 Knowledge of: 
 Traffic and civil engineering principles, practices, laws, symbols and terminology 
 Surveying principles, practices and techniques 
 Traffic barricading requirements and maintenance of traffic procedures for  

special events and major roadway construction projects 
Construction drawings, plans, and specifications 
Microsoft Office software 

 
 Ability to: 
 Perform a broad range of supervisory responsibilities over others. 
 Use the traffic engineering procedures 

Interpret, comprehend, and make inferences from written reference materials and 
Engineering plans and standard details 
Train and monitor performance of Technicians and Inspectors 
Prioritize, assign and monitor work schedules and tasks 
Communicate and deal effectively with co-workers, supervisors, and the general 
public 
Prepare analytical reports 
Measure, count, and make calculations 
Observe traffic barricading situations and recommend changes 
Read maps and plans 
Work safely without presenting a direct threat to self or others 

 
Education and Experience 
Any combination of education and experience equivalent to six years of 
paraprofessional traffic engineering experience, and one year of supervisory 
experience.   

 
 Licensing and Other Requirements 

Must possess and maintain a valid Arizona Drivers License with no major driving 
violations within the last 39 months.   

 
 
SUPERVISION RECEIVED AND EXERCISED 
Work is performed with a high degree of independence and is supervised by the Traffic 
Engineering and Operations Director.  Directly supervises the work of other traffic 
engineering technical staff and work cooperatively with staff of other departments 
responsible for barricade inspections. 
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WORK ENVIRONMENT/PHYSICAL DEMANDS 
The physical demands and work environment characteristics described here are 
representative of those that must be met by an employee to successfully perform the 
essential functions of this job or that an employee encounters while performing the 
essential functions of this job.  Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions. 
 
 
Operates a variety of standard office equipment that require continuous and repetitive 
eye, hand and arm movements.  Coordinates visual and muscular dexterity to move in 
and out of traffic lanes.  May be required to lift, carry and place barricade equipment. 
 
This job description does not constitute an employment agreement between the 
employer and employee and is subject to change by the employer as the needs of the 
employer and requirements of the job change. 
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